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ITos1oskenne 0 3aHTE MEPCOHAIBLHBIX JAHHBIX PAGOTHHKOB MYHHLHIAILHOTO
ABTOHOMHOIO JOLIKOJBLHOIo 00pa3oBaTe/IbHOrO yupesaenus Ne 215
«Jlerckuii cag KOMOHHHPOBAHHOIO BHAA»

1. O6mue nosnoxeHus

1.1. Hacrosiee nonoxeHue ycTaHaBIMBaET MOPSAIOK MONyJYeHHUS, y4dera,
00pabOTKH, HAKOTIEHHS M XPAHEHHUs JOKYMEHTOB, COMEPIKALLIAX
CBEJIEHHs, OTHECEHHBIE K [IEPCOHAIBHBIM JaHHBIM YYaCTHHKOB
obpa3zoBaresnbHOro npomecca. [Tox paGoTHUKAMHU TIOAPa3yMeBAIOTCS
JANa, 3aKIFOYUBIINE TPYA0BOH n0oroBop (koHTpakT) ¢ MAJIOY Ne 215
«[erckuii cax KOMOMHHpOBaHHOTO BUaay (Hanee — JIOY).

1.2, Llenb HAaCTOSIIErO MOJOXEHHUS — 3aIUTA TIEPCOHATBHBIX JAHHBIX
PabOTHHKOB yYpEKNEHHUS OT HECAHKLIHOHUPOBAHHOTO JOCTYIIA 1
pasriamienus. [lepcoHanpHble aHHEBIE BCEr/ia SBISIOTCS
KOH(HCHIMANBLHOM, CTPOro OXpaHseMol HHMOPMaLHei.

1.3, OcHoBanHeM Juist pa3pabOTKK HACTOSIIETO IOJIOXKEHUS SBISIOTC:
Tpynosoii koxeke Poccuiickoit Oenepauuu, @eepanbHblii 3aK0H OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Denepauuny,
DenepanbHbli 3aK0H «O6 HHGOpMAaLKH, HHGOPMAITMOHHBIX
TEXHOJIOTHAX | O 3aIiuTe HHpopMaumy», OenepanbHblil 3aKOH OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», [TpaBm
BHYTPEHHET0 Tpyn0Boro pacnopsaka J[0VY.

1.4.  Hacrosimee I[TonoxeHnue u U3MEHEHHS K HEMY YTBEPIKIAIOTCS
3aBefyromeit JIOY, cormacyercs ¢ npezacenareneM npogcoio3HOro




KOMUTETA, U BBOAATCS MIPUKA30M M0 YUpexaeHHto. Bce paboTHUKH
YUPEXKICHHSI TOJKHBI ObITh O3HAKOMJIEHBI MOJ] PACIUCKY C JAHHBIM
[lonoxxeHnem U U3MEHEHUSMU K HEMY.

2. TlonsiTHe U COCTAB NMEPCOHAJIBHBIX JAHHBIX.
OCHOBHBIE TOHATHA

- IepCOHAJIbHBIE IaHHbIe PA0O0THUKA — NTt00asg HHPOpMaLKs, OTHOCAILAACS K
OIPEJICTICHHOMY WJIM OIPENEieMOMY Ha OCHOBAaHUHU TaKOW MH(pOpMaIuu
pabOTHUKY, B TOM 4ucie ero (aMuius, uMs, 0T4ECTBO, IO, MECHIL, 1aTa U
MECTO POXKJIEHUS, aAPEC, CEMENHOE, COLIMATIbHOE, UMYIIECTBEHHOE II0JIOKEHUE,
oOpaszoBaHue, npodeccus, 10X0Abl, Apyras HHpopMalus, HeooXoauMas
paboToAATENIO B CBSI3U C TPYJOBBIMH OTHOIICHUSIMU;

- 00pa0oTKAa MePCOHANBbHBIX JAHHBIX — COOp, CHCTEMaTH3aIusl, HAKOTJICHHE,
XpaHeHue, yToOHeHHe (0OHOBIIEHUE, U3MEHEHUE), UCII0JIb30BaHHE,
pacripocTpaHeHue (B TOM 4HUCJIe Tiepeaayda), 00e3IuurnBanme, OJ0KHpOBaHUE,
YHUYTOXKECHHE TIEPCOHAIBHBIX JaHHBIX paOoTHUKOB JIOY;

- KOH(I)HHCHIIH?UIBHOCTI) MNEPCOHAJTBHBIX JAHHBIX — 00s13aTeNIbHOE JIIA
CO6J'IIO,IICHI/IH Ha3HAYCHHOT'O OTBECTCTBCHHOI'O JIMIIA, ITOJIYYHUBIOCTO JOCTYII K
IMCPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB, Tp€6OBaHI/I€ HC IOITYCKAaTh UX
pacipoCTpaHCHUA 0e3 coriacus pa6OTHI/IKa HNJIN MHOT'O 3aKOHHOI'O OCHOBAHU,

- pacnpocTpaHeHHe MePCOHATbHBIX JaHHBIX — JICHCTBHUS, HAPaBICHHBIC HA
nepeaady mepcoHaabHBIX TaHHBIX PAOOTHUKOB OIPEACIICHHOMY KPYTy JIUI]
(mepemaya MepCOHAIbHBIX JaHHBIX) MU Ha O3HAKOMJICHHE C IIEPCOHATBHBIMU
JAHHBIMU HEOTPAaHUYEHHOTO Kpyra JIMI[, B TOM YKCjIe 00OHApOI0BaHUE
IIEPCOHAILHBIX JAHHBIX PAOOTHHKOB B CPEACTBAX MacCOBOM MH(DOPMAIIHH,
pasMelieHre B HH)OPMAIMOHHO-TEIEKOMM YHHKAIIHOHHBIX CETSIX WM
IPEIOCTaBJICHUS JOCTYyIA K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOO0M;

- HCII0JIb30BAHNE NMEPCOHANbHBIX IAHHBIX — JEUCTBUS (OMEpaLNM) C
NIEPCOHAIBHBIMU JJaHHBIMU, COBEPLIAEMBIE TOKHOCTHBIM JIUIIOM B LEJAX
NPUHATHUS PEIICHUIN WIN COBEPIIEHUS UHBIX AEHCTBUM, MOPOKIAFOIINX
IOPUINIECKUE TIOCTIECTBUS B OTHOIICHUH PaOOTHUKOB JIMOO MHBIM 00pa3om,
3aTparuBaroNX UX MpaBa U CBOOOBI WU TIpaBa M CBOOOIBI APYTUX JIHII,

- 0JIOKHPOBaHHE MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MPEKpallieHre coopa,
CUCTEMAaTHU3allUH, HAKOTIJICHUS, UCTIOIb30BaHUs, PACTIPOCTPAHEHUS
MEePCOHAIBHBIX IAHHBIX PAOOTHUKOB, B TOM YHUCJIE UX MEpPeIayu;

- VYHUITOKCHHC NICPCOHAIBHBLIX JaHHBIX — I[GI‘/'ICTBI/IH, B PC3YJIbTaTC KOTOPBIX
HCBO3MOXHO BOCCTAHOBUTL COACPIKAHUC IICPCOHAJIBHBIX TAdHHBIX B



MH(OPMAILIMOHHON CUCTEME MEPCOHANIBHBIX IaHHBIX PAOOTHUKOB UJIU B
pe3ysIbTaTe KOTOPBIX YHUUTOKAOTCS MaTEpUAIbHBIE HOCUTENN NMEPCOHATBHBIX
JAHHBIX pA0OTHUKOB;

- 00e3/1MYMBaHue NMEePCOHATBHBIX JAHHBIX — JICHCTBUS, B PE3yJIbTATE
KOTOPBIX HEBO3MOKHO OINPEAEIUTh NPUHAAJIECKHOCTh IEPCOHATIBHBIX JaHHBIX
KOHKPETHOMY PaOOTHUKY;

- 00111e/10CTYHbIE NEePCOHAJIbHBbIE IAHHbIEe — IEPCOHAJILHBIE JIAHHBIE, TOCTYTI
HEOrpaHMYEHHOI'0 KpyTra JILl, K KOTOPbIM MPEAO0CTaBIIEH ¢ corjacusi paboTHUKA
WIM Ha KOTOpPbIE B COOTBETCTBUU C (peAepaTbHbIMKU 3aKOHAMU HE
pacnpocTpansieTcs TpeboBaHue coOJI0IeHU KOHPUACHIIMATIbHOCTH;

- uHopmanus — cBeZeHUs (COOOIIEeHUS, TAHHBIE) HE3aBUCUMO OT (DOPMBI UX
Npe/ICTaBICHUS;

- IOKYMeHTHUpPOBaHHAasi uHGopMauus — 3apUKCUpPOBaHHAs HA MaTEePUATHBHOM
HOCHUTEJE MyTEeM JJOKYMEHTUPOBaHUS HHGOPMAIIUSI C PEKBU3UTAMH,
MO3BOJISFOIIUMU OMIPEACIIUTh TaKyt0 HHGOPMAIIUIO WIH €€ MaTepuaIbHbIN
HOCHTETIb.

2.1. TlepconanbHble JaHHBIE pabOTHHKA — WHpOpMaLUA, HeoOXoauMas
paboTomaTeNIO B CBS3M C TPYIOBBIMU OTHOIICHUSIMHU U KacarolIecs: KOHKPETHOTO
paboTHHKA, a TaKkKe CBEACHHUS O (paKkTax, COOBITUSIX U OOCTOSTEIBCTBAX >KU3HU
paboOTHUKA, MTO3BOJISIONINE UAEHTU(DUIIUPOBATH €r0 JTUYHOCTb.

2.2. CocTaB epCOHAIBHBIX JaHHBIX paOOTHHUKA:

- aHKEeTHBIC M OnorpaduyecKue JaHHBIC,

obOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKe;

- CBEJICHUS O COCTAaBE CEMbH;

- NAaCIOPTHBIC IAHHBIE;

- CBEJICHHS] O BOMHCKOM YYETE;

- CBEJICHHUS O 3apa0OTHOM IJIaTE€ COTPYIHUKA;

- CBEJICHHS O COLIMAJIBHBIX JIbIOTaX;

- CIELUUATIBHOCTb,

- 3aHUMaemasi JOJKHOCTb;

- HaJIn4ne CyJIMMOCTEN;

- aJipec MecTa KUTEIbCTBRA;

- JTOMaITHU TenedoH;

- MeCTO pabOThI WM YyueObl YJIEHOB CEMbU U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOILICHUHN B CEMbE;

- cojiepKaHue TPYAOBOr0 AOT0BOpa (KOHTPAKTa);



- COCTaB JICKIAPUPYEMBIX CBEICHWH O HAJIMYAA MAaTepUATBHBIX
LICHHOCTEH;

- coJiep KaHue IeKIapalliy, 01aBaéMON B HAJIOTOBYIO WHCIIEKIIHIO;

- MIOJIJTMHHUKH W KOIIUU TTPUKA30B 10 JTUIHOMY COCTaBY;

- JIMYHBIE JIeNIa U TPYAOBBIC KHIDKKU COTPYTHUKOB;

- OCHOBaHHMS K TIPHKA3aM TI0 JUIHOMY COCTaBY;

- Jiena, COoJep KaIlie MaTepuaibl 1O TOBBIIMICHUIO KBaTU(GUKAIUN U
NEPETOATOTOBKE  COTPYIHHUKOB, UX aTTECTAIMH, CIIYXCOHBIM
paccieIoBaHUsIM;

- PE3yNIbTaThl MEAUITMHCKOTO OOCJICOBaHMS HA MPEAMET T'OJHOCTH K
OCYIIICCTBIICHHIO TPYJIOBBIX 00SI3aHHOCTEH;

- dotorpaduu M WHBIC CBEJACHUS, OTHOCAIIHMECS K TICPCOHATBHBIM
JTaHHBIM paOOTHHUKA;

- PEKOMEHIAITNH, XapaKTCPUCTUKH U T.II.;

- KOIIUU JIOKYMEHTOB 00 00pa30BaHNH;

- - KOITUH OTYETOB, HAIIPABJISIEMbIC B OPTaHbl CTATUCTHKH.

JlaHHBIC JTOKYMCHTBI SIBIISTFOTCSI KOH(HICHIINATbHBIMH. Pexnm
KOH(DUACHIIMATBHOCTH  NEPCOHAIBHBIX  JaHHBIX CHHUMAaeTCs B CIydasx
00€3IMYMBaHUS WIM TI0 HCTEYCHUW 75 JIET CpOKa XpaHEHWs, €CIU HHOE He
OTIPEICJICHO 3aKOHOM.

3. Ob6s13aHHOCTH padoToaaTe.is.

3.1. B nmensx obecnedeHus mnpaB u cBOOO] YEIOBEKA U IpakIaHUHA
paboToaTesb U €ro MpeJICTaBUTEIN IIPU 00pabOTKE MEPCOHABHBIX JTaHHBIX
paboTHUKA 00s13aHbI COOJIOIATh CIICYIONINE O0ITHe TPEOOBAHNS:

3.1.1. O6paboTka TIEPCOHAIBHBIX JaHHBIX paOOTHUKA  MOXKET
OCYIIECTBIIATHCS HCKIIOYUTEIBHO B IIENIAX OOECIeYeHHsl COOIOACHHS
3aKOHOB ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJICUCTBUS PAOOTHUKAM
B TPYJOYCTPONCTBE, 00yUYECHUU U TIPOABMKEHUH TI0 CITyk0e, oOecreueHus
JUYHON 0€30MacCHOCTH PaOOTHUKOB, KOHTPOJS KOJWYECTBA M KayecTBa
BBITIOJTHSEMOM paOOThI U 00ECTIeUeHUs COXPAHHOCTH UMYIIECTBA.

3.1.2. [Ipu ompeneneHuu oObeMa W coaepkaHUs, 00padaTHIBAEMBIX
EePCOHANBHBIX JAHHBIX paboTHHKA paboTonarens JOJIKEH
pykoBoacTBoBaTbest Koncrutynuen Poccuiickon ®@enepaunu, TpyaoBsiM
KOJIEKCOM M MHBIMU (heJiepaabHbIMU 3aKOHAMH.

3.1.3. Bce mepconanbHble naHHBIE paOOTHUKA CIEAyeT MOIydaTh y
Hero camoro. Ecnm mepcoHanmbHBIE AaHHBIE PaOOTHWKA, BO3MOXKHO,
MOJIYYHTh TOJIBKO y TPETbEe CTOPOHBI, TO PAOOTHUK JODKEH OBITH
yBeAOMJIEH 00 9TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYSHO



MUCbMEHHOE coryiacue. PaboTomarenb AOMKEH COOOIUTH PAOOTHUKY O
IesaX, TMPEeArnojaraéMblIXx HCTOYHHUKAX W CIOco0ax  TOMydYeHUs
MIEPCOHANILHBIX JTAHHBIX, & TAKXKE O XapaKTepe IMOJICKAITUX MOTYISCHUIO
MEPCOHANBHBIX JAaHHBIX W TIOCICJACTBUSX OTKa3a paOOTHUKA aTh
NICHbMEHHOE COTJIACHE Ha UX MONyYCHHE.

3.1.4. PaGoronatenr He uMeeT mpaBa MOJAydaTh U 0OpabaThIBaTh
NepCcoHabHBIC JJAHHBIE PAOOTHUKA O €r0 MOJUTUYECKUX, PEIIUTUO3HBIX U
UHBIX YOEXKICHUSX U YaCTHOM KU3HU. B clydasix, HemocpeacTBEHHO
CBSI3aHHBIX C BOMNPOCAaMHM TPYAOBBIX OTHOIIEHWUM, B COOTBETCTBHUU CO
crateeit 24 Koncturynuu Poccuiickoit denepanuu padborogaTesb BIpaBe
noJiy4aTh U 00pabaThIBaTh JaHHBIE O YACTHOM JKM3HU PAOOTHHKA TOJIHKO C
€ro MUCbMEHHOI'O COTJIaCHsl.

3.1.5. PaGoTtonaTenr He WMeeT mpaBa MojdydaTb M 00pabaThIBATh
NepCOHANILHBIC NTaHHbIE PAOOTHUKA O €r0 WICHCTBE B OOIIECCTBECHHBIX
O0BETMHEHUSAX WIH €T0 MPO(COIO3HON NEATEIBHOCTH, 32 HCKIIOUECHUEM
CJIydaeB, MPEyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.1.6. [Ipy 1puHATHM  pELICHMI, 3aTParuBalOIIMX  HHTEPECHI
paboTHMKa, paboTojaTeNb HE UMEEeT IIpaBa OCHOBBIBaTbCS Ha
HNEPCOHAJIBHBIX JAHHBIX PAOOTHHMKA, IIOJYYEHHBIX HCKIIOYUTEIBHO B
pe3yapTaTe HMX aBTOMAaTHU3MPOBAHHONW OOpPabOTKM WM 3IIEKTPOHHOIO
IIOJIYYECHUS.

3.1.7. 3amura nepcoHaIbHBIX JAHHBIX pA0OTHUKA OT HETIPABOMEPHOTO
WX UCITOJIB30BaHUS WIH YTPAThI JOJKHA OBITh 0OecriedeHa padboToaaresieMm
3a CUET €r0 CPEJICTB B MOPSAKE, YCTAHOBICHHOM (eZiepalibHbIM 3aKOHOM.

3.1.8. PaGoTHUKY U MX TIPEJACTaBUTENN JTOKHBI OBITh O3HAKOMJICHBI
IOJT PACIHCKy C JOKYMCHTaMH OpraHU3alliH, YyCTaHABJIMBAIOIUMU
NOPsAIOK 00pabOTKM NMEPCOHATBHBIX TaHHBIX PAOOTHUKOB, a Takke 00 MX
mpaBax ¥ 00s13aHHOCTSX B 3TOH 00JIACTH.

3.1.9. PaGoTHUKHM HE JOJDKHBI OTKa3bIBATHCS OT CBOMX IIpaB Ha
COXpaHEHHE | 3aIUTYy TalHBI.

4. O0s13aHHOCTH Pa0OTHHKA.
PaGoTauK 00s3aH:

4.1. llepenaBaTh pabOTOAATENIO WU €0 MOJHOMOYHOMY JOJKHOCTHOMY
JUIy KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX
JAHHBIX, COCTaB KOTOPBIX YCTAHOBIJIEH TpynoBeIM KojiekcoM PO.

4.2. CBoeBpeMEHHO cooOmars paboromarento 00 HW3MEHEHHH CBOHX
MEePCOHAIBHBIX JIAHHBIX.



5. IIpaBa padoTHHKA.
PaboTHuK nmMeeT npaBo:

5.1. Ha nonnyoo UHPOPMALIUIO O CBOMX MEPCOHATBHBIX JAHHBIX U
00paboTKe ITUX JAHHBIX.

5.2. Ha cBoGoaHbIN OecIuIaTHBIN AOCTYI K CBOUM MEPCOHAIBLHBIM
JAHHBIM, BKJIIOYAs IIPAaBO Ha MOJIyYeHHE KOMUM 000 3amucH,
coJiepKallleil mepcoHalIbHbIE JaHHbIE PAaOOTHUKA, 32 UCKIIOYEHUEM
CIIy4aeB, MPEAYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD.

5.3. TpeboBarb 00 HCKIIOYEHUH WM HUCHPABICHUH HEBEPHBIX, WU
HETIOJHBIX TIEPCOHANBHBIX JaHHBIX, a TaKX€ JAaHHBIX, 0OpaOOTaHHBIX C
HapymieHneM TpeOOBaHMMA, ONpPEeTEHHBIX TPYJIOBBIM 3aKOHOAATEIHCTBOM.
[Ipu otkaze paboTonaTenss HWCKIIOYUTh WM HWCIPABHTH TIEPCOHAIBHBIC
JaHHbIE pa0OTHWKAa OH HMMEET TPaBO 3asBUTh B MHUCBMEHHOW (opme
paboTozaTento 0 CBOEM HECOTJacHd C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacus. IlepcoHanbHble JaHHBIE OIICHOYHOTO XapakTepa
paOOTHUK WMeEeT MpaBO JOMOJHHUTH 3asBICHHEM, BBIPAXKAIOUIUM €Tr0
COOCTBEHHYIO TOUYKY 3pEHHUSL.

5.4. O6GxanoBaTh B Cyjze JIIOObIC HEMPaBOMEpHBIC IEHUCTBUS WIIU
Oe3neiicTBUe paboToaTess Mpu 00pabOTKE U 3aIUTE €ro IMEPCOHATBHBIX

JTAHHBIX.
9.5. Ha coxpaHnenue u 3amury cCBOei JUYHON U CEMEMHOM TalHBbI.
5.6. TpeboBarh 00 u3BEIICHUH PadOTOAATEIEM BCEX JIUIl, KOTOPHIM

paHee ObUTH COOOIIICHBI HEBEPHBIC MIIM HEITOJIHBIC MIEPCOHANIBHBIC JaHHbBIC
paboTHMKa, 000 BCEX MPOM3BEACHHBIX B HHUX HCKIIOUYCHHUSX,
UCITPABJICHUSX WU JOTIOJTHCHHSX.

6. Coop, 00padoTKa U XpaHeHHE MEPCOHATbHBIX JaAHHBIX.

6.1. OOpaboTka TmNEpPCOHAIBHBIX JAHHBIX pa0OTHHKA — TMOJy4YeHUE,
XpaHeHne, KOMOMHUPOBaHKE, TIepeaada WM J000€ IPYroe HCIOIh30BaHUE
NIEPCOHATBHBIX JAHHBIX PAOOTHUKA.

6.2.  Tlopsaok MoSydeHHs MEPCOHATHHBIX TaHHBIX.

6.2.1. Bce nepconanbHble JaHHBIE paOOTHUKA CleAyeT MoJy4yaTb y
Hero camoro. Eciu mnepcoHalibHble JaHHblE pPaOOTHHKA BO3MOXKHO



MOJIYYHTh TOJILKO y TPEThed CTOPOHBI, TO PAOOTHUK JOHKCH OBITH
yBeIOMJIEH 00 53TOM 3apaHee U OT HEero JOJDKHO OBITh MOJIYy4YEHO
MUCbMEHHOE coryiacue. PaboTomarenb AOMKEH COOOIUTH PAOOTHUKY O
IesaX, TMPEeArnojaraéMblIXx HCTOYHHUKAX W CIOco0ax  TOMydYeHUs
NIEPCOHATBHBIX JAaHHBIX, @ TAKXKE O XapaKTepe IMOJICKAITUX MOTYICHUIO
NEPCOHATBHBIX JaHHBIX M TIOCIHEACTBUSAX OTKa3za pabOTHUKA JaTh
NICHbMEHHOE COTJIacHe Ha UX MOTYUYCHHE.

6.3. O6paboTka, epeaada U XpaHeHUe MEePCOHATBHBIX JaHHBIX paboTHUKA. K
00paboTKe, Iepeiaye U XpaHEHUIO TEPCOHANBHBIX IaHHBIX pA0OTHUKA MOTYT UMETh
JOCTYI COTPYIHUKHU:

- OyXrajirepuu;

- COTPYOHUKHA aJIMHUHUCTPATUBHO-KaapoBod ciyxxk6e1 MAJIOY Ne 215 wu
ylpaBiieHus 00pa3oBaHusi AMuHUCTpalu ropoja Kemeposo;

6.4. Ilpu nepenayue nepcoHaIbHBIX JaHHBIX PAOOTHUKA pabOTOAATENb TOJKEH
co0JI01aTh CIIEAYIONINE TPEOOBAHUS

- HE coo0IIaTh MEPCOHANIbHBIE JaHHBIE PA0OTHUKA TPEThEl CTOPOHE 6€3
NUCBMEHHOTO corjacusi pabOTHMKA, 3a HWCKIIOYEHHEM CIydyaeB, Korja »3To
HEOOXOJMMO B IENSIX  MPEAYNPEexACHHUS YTPO3bl KU3HU U 3J0POBbIO paOOTHHKA,
a TaKXKe B CIIy4asiX, YCTAHOBJICHHBIX (peJepalibHbIM 3aKOHOM;

- HE coo0maTh  NepcoHaldbHbIE  JaHHble  pabOTHUKA B

KOMMEpUYECKUX LesiX 0e3 ero mMCbMEHHOTO COTJacHs;

- OpenynpennuTh  JIMI, T[OJYYaloUuX  IEepPCOHAJIbHbIE  JIaHHbIE
paboOTHHKA, O TOM, YTO TH JaHHBIE MOTYT OBITh UCTIOJE30BAHBI JIUIIIb
B LEJSAX, JJII KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ATUX JIUII
MOJTBEPKACHHUSI TOTO, YTO OSTO TMPABWIO COOIIOJICHO. Jluna,
MOJIY4Jalolue TICPCOHAJIbHBIC JIaHHBIC paboTHHKA, O0O0sS3aHBI
cOOMIOIaTh PEKUM  CEKPETHOCTH (KOHPUACHIMAIBHOCTH). JlaHHOE
MOJIO)KEHHE HE pacHpocTpaHseTcss Ha OOMEH NepCOHAIbHBIMU
JAHHBIMH PaOOTHHKOB B TOPSAKE, YCTAHOBIECHHOM (henepaibHbIMU
3aKOHAMU;

- paspemarh JOCTYI K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CHEIUATHHO YIOJHOMOYCHHBIM JIMIAM, TP ATOM YKa3aHHBIC JUIA
JOJKHBI UMETh TPAaBO TMOJIY4aTh TOJIBKO T€ TEPCOHATbHBIC JaHHBIC
paboOTHHKA, KOTOPHIE HEOOXOIWUMBI JJIS BBITOJHEHUS KOHKPETHBIX
byHKIMII;

- HE 3arpammBaTh THHOPMAIIHIO O COCTOSIHUU 3I0POBbsSI pA0OTHHKA, 32
UCKJIIOYEHUEM TE€X CBEJIEHUM, KOTOpPBIE OTHOCATCS K BOIPOCY O
BO3MOYXHOCTH BBITIOJTHCHHSI pAOOTHUKOM TPYIOBOH () YHKIIHH,

- nepenaBaTh TEPCOHATbHBIC JaHHBIC PAOOTHHKA MPEIACTABUTEISIM
pabOTHUKOB B MOpsAnKe, ycraHoBieHHOM TpynosiM Komekcom, u



OrpaHUYMBaTh 3Ty HMHMOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU
JAHHBIMM pa0OTHHKA, KOTOpPbIE HEOOXOAUMBI HJisi BBINOJHEHUS
YKa3aHHBIMU MPEACTABUTENAMH UX (DYHKIIHMA.

6.5. Ilepemaua mnepcoHANbHBIX JAHHBIX OT JEp)Kareias WIh €ro
Ope/CTaBUTENEH BHEIIHEMY TOTPEOUTENI0 MOXKET JOIMYCKAaThCsl B
MUHUMAJbHBIX O00BEMAax W TOJBKO B IEJIX BBINOJIHEHUS 3ajady,
COOTBETCTBYIOLIMX OOBEKTUBHON MPUUYMHE COOpa 3TUX JAHHBIX.

6.6. Ilpu mepenaye mepcoHaIbHBIX JAHHBIX paOOTHUKA MOTPEOUTENAM 32
npenensl  00pa30BaTENBHOTO  yUpeKJIEHUs paboTojaTeslb HE JIOJIKEH
COOOLIATh 3TU JAaHHbIE TPETbEH CTOpPOHE O€3 MHCBMEHHOIO COIJIacus
pabOTHMKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOrja 3TO HEOOXOAMMO B IIENAX
OpeNyNpeskIeHUsT YTpo3bl KU3HU U 3J0POBbIO PAOOTHUKA WU B Clydasx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

6.7. Bce mepbl KOHGUIECHIIMATBLHOCTH TIpH cOope, 00paboTKe U XpaHEHUHU
NEPCOHATIBHBIX JIAHHBIX COTPYJIHUKA PACTPOCTPAHIIOTCS KaK Ha OyMa)KHbIE,
TaK U Ha AJIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTETU MHGOPMALIIH.

6.8. He momyckaercs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIC C Iepenayei
nepcoHAIBHOW MHGOpPMAIUHU 110 TenaedoHy WiIH ¢akcy.

6.9. Ilo BO3MOXHOCTH NEPCOHATBHBIE TAHHBIE 00E3TNYNBAIOTCS.
7. JlocTynl K MePCOHAIbHBIM JAHHBIM COTPYIHUKA.

7.1. BHyTpeHHUM A0CTYN (IOCTYN BHYTPH OpPraHU3aALINM ).

IIpaBo nmoctyna kK nepcoHaNbHBIM JTAHHBIM COTPYAHUKA UMEIOT:

PYKOBOJUTEIH 00pa30BaTEIBHOTO YUPEIKICHUS;

3aMECTUTENb 3aBEAYIOMIEH [0 BOCHUTATEIBHOM W METOAUYECKOU
pabore;

3aMECTUTENIb 3aBEIYIONIEH MO0 aJIMUHUCTPATUBHO-XO35IMCTBEHHOU
YacTH;

CTapIIUK BOCIIUTATEIb, CTAPIIIAs MEIUIIMHCKAS CECTPA YUPEKICHUS;
JIEJIONPOU3BOAUTEIb;

TJIaBHBIN OyXTanrep;

PKOHOMMCT;

caM paOOTHHUK, HOCUTEb JaHHBIX.

Jpyrue coTpyIHUKH YTpaBiI€HUS UMEIOT AOCTYN K NEPCOHAJIbHBIM JAHHBIM

pabOTHHUKA TOJBKO C THCHBMEHHOTO COTJlacHsi caMoro pabOOTHWKA, HOCHUTEIS
JTAHHBIX.

7.2. BHEIHUI JOCTYII.
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JaHHBIX

BHE 00pa30BaTENbHOTO YUPEKIACHUS OTHOCSATCS TOCYIapCTBEHHBIE U

HErocy/apCTBEHHbIE ()YHKIIMOHATIBHBIE CTPYKTYPHI:

HaJIOTOBBIC MHCIICKIIUM;
MIPABOOXPAHUTEIILHBIE OPTaHbl;

OpraHbl CTATUCTHUKH;

CTpPaxOBbIE areHTCTBA;

BOCHKOMATHhI;

OpraHbl COLMAIBLHOTO CTPAXOBAHUS;

MEHCUOHHBIE (DOH/IBI;

NoApa3/ieJICHUss MyHUIIUNIAIbHBIX OPTaHOB YIIPABJICHUS.

1.2.2. Han3opHo - KOHTpOJIBHBIE OpraHbl HMEKT JOCTyHn K
uH(pOpPMAaIIMH TOIBKO B chepe CBOEH KOMIETEHIUY.

7.2.3. Opranuzanuu, B KOTOPBIE COTPYIHHK MOXKET OCYIIECTBIISATH
NEepPEYUCIICHUsT  JICHE)KHBIX  CPEJICTB (cTpaxoBble  KOMIIAHUH,
HErOCYJapCTBEHHBIC  TEHCHOHHBIE  (POHABI,  OJArOTBOPUTEIIHHBIC
OpraHu3aIliy, KPEIUTHBIE YUYPEKACHUS), MOTYT TMOJYYUTh JOCTYI K
NEPCOHATIBHBIM JaHHBIM PaOOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO
paspenieHusl.

7.2.4, Jpyrue opraHu3aiuu.

Caenenus 0 paboTaroIeM COTPYTHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh
IPEI0CTaBIICHBI APYroi OpraHu3aIiiy TOJIBKO C IMMCEMEHHOTO 3ampoca Ha OJIaHKe
OpTaHU3aINH, C TIPUIOKCHHEM KOITUH HOTAPHAIILHO 3aBEPEHHOTO 3asBIICHIS
paboTHHKA.

7.2.5. POIOCTBEHHUKH U YIEHBI CEMEM.

[lepcoHanbHble  JaHHBIE COTPYAHMKA MOTYT OBITh  TPEIOCTABICHBI

POACTBCHHHUKAM HIIKM YICHAM Cro CEMbHU TOJIBKO C IMHCBMCHHOI'O PaspCIICHUA

CaMOro COTPY/THHKA.

B cnyuae pa3Boza ObIBIas cynpyra (Cynpyr) IMEIOT IpaBo 0OpaTUTHCA B
OpraHu3alrIoO ¢ MUCHbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM TIaThI
coTpyanuka 6e3 ero cornacus. (YK PO).

8. 3ammTa NepcoHaANbHBIX JaHHBIX.

HOI[ yrp030171 HJIK OIIACHOCTBIO YTPAThl ICPCOHAIBHBIX JAaHHBIX IIOHHUMACTCA
CANHUYIHOC NJIKM KOMINICKCHOC, PCAJIbHOC WK IIOTCHIHWAJIBHOC, aKTUBHOC HUJIN
IMaCCUBHOC IIPOABJICHHUC 3JI0YMBIIIIJICHHBIX BO3MOKHOCTEH BHEIITHUX MU
BHYTPCHHHUX HCTOYHHKOB YI'PO3bI C0O31aBaThb HC6J’IaFOHpI/I$ITHI>Ie



COOBITUS, OKa3bIBaTh JECTAOMIM3UPYIOLIEE BO3IECHCTBUE HA 3AILULIAEMYIO
UH(pOpMaIHIO.

Puck yrpossl 5100bIM MH(GOPMALIMOHHBIM pEcypcaM CO3Jal0T CTUXUHHBIE
OencTBHsI, SKCTPEMAJIbHbIE CHUTYallUW, TEPPOPUCTUYECKHE JEUCTBUS, aBapHH
TEXHUYECKUX CPEACTB M JIMHUU CBA3M, Apyrue oOBEKTHUBHBIE OOCTOATENLCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YI'PO3bI JIULIA.

3amura  OEepCcOHAJIbHBIX  JaHHBIX  IpeAcTaBisieT  coOOM  HKECTKO
pErIaMEHTUPOBAHHBIN M JUHAMHAYECKHM  TEXHOJOTHYECKMH  Ipolecc,
OpEeAYNPEKIAOMNN HAPYIIEHUE JOCTYITHOCTH, LIEJIOCTHOCTH, AOCTOBEPHOCTH WU
KOH(QUJIEHIMATBHOCTH TMEePCOHAJIbHBIX JIaHHBIX M, B KOHEYHOM  CYETe,
o0ecrneunBarouil TOCTATOYHO HAJIE)KHYIO 0€3011aCHOCTh MH(POPMAIUH B IIPOLIECCE
YIPABIEHYECKON U MPOU3BOICTBEHHOM JEATEIbHOCTH KOMIIAHUH.

8.1. «BHYTpeHHsIs 3a1IuTa.

OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYyNA K NEPCOHATBHBIM
TaHHBIM SIBIISIETCS, KaK MIPABHIIO, TIEPCOHAN, pa0OTaIONIUI C TOKYMEHTaMU U 0azaMu
JaHHBIX. PeriiaMeHTanus JOCTyIa rnepcoHana K KOH(QHUICHIIMATLHBIM CBEIACHUSM,
JOKyMEHTaM U 0a3e JaHHbIX BXOJWT B YHCJIO OCHOBHBIX HaNpaBJICHUN
OpraHU3allMOHHON 3alUThl MHGOPMALIMK U TpeJHa3HAYeHa JJIA pa3TpaHudYeHUs
NOJTHOMOYUN PYKOBOJIUTEISIMU UM CHEHUAIUCTAaMU KOMIaHuu. JlJig 3amiuThl
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO COOIOAATH PSI MEp:

- OrpaHUYeHUE u periiaMeHTanus  CcocTaBa pabOTHUKOB,
(GyHKIIMOHAIBHBIC 00s13aHHOCTH KOTOPBIX TPEOYIOT
KOH(UICHIINATHHBIX 3HAHUH;

- cTporoe  u30MpareIbHOE W OOOCHOBAaHHOE  paclpelesieHue
JTOKYMEHTOB M HHGOPMAIIUK MEXKTy paOOTHUKAMU,

- pallMoHaJbHOE  pa3MeIlcHue pabounx  MecT PabOTHHKOB,
Opu KOTOPOM MCKIIIOYAJOCh Obl OECKOHTPOJIBHOE HCIIOJIb30BaHUE
3amuIE@aeMoi HHpOpMaInu;

- 3HaHHE pAaOOTHUKOM TpeOOBAaHUN HOPMATHBHO — METOAMYECKUX
JIOKYMEHTOB T10 3aIuTe HHHOPMAIINH U COXPAHEHUU TalHBI;

- HaMM4Me HEOOXOMUMBIX YCJIOBHM B TOMEIIEHWU Mg paboThl ¢
KOH(UICHITNATFHBIMHU TOKYMEHTAMU,

- OTIpEJICICHNE W pPErJIaMEHTallds COCTaBa PaOOTHUKOB, WMEIOIINX
npaBo JocTyna (BXoAa) B IOMENIEHHWE, B KOTOPOM HaXOIUTCS
BBIYUCITUTEIbHAS TEXHHUKA,;

- OpraHu3aus MOpsAKa YHHUTOKCHHSI HTHPOPMAIIHH;

- CBOEBPEMEHHOE BEISIBIICHUE HapyIIECHUS TpeOoBaHMIA
pa3penmTeIbHON CUCTEMBI IOCTYIAa paOOTHUKAMU TI0Ipa3ICICHUS;



- BOCTIMUTATENbHAS W Pa3biACHUTENbHAs paboTa ¢ COTPYIHHKAMU
HOpa3AeNiCHus TI0 IPEIYNPEKICHUIO YTPATHI IEHHBIX CBEICHUHN TIpU
pabore ¢ KOH(UIEHIUATbHBIMU IOKYMEHTAMH;

JInyHble Aena MOTYT BbIJaBaThcs Ha pabodyee MECTO TOJIBKO PYKOBOJUTEIIO

00pa30BaTEIBHOTO YUPEIKACHHS, B UCKIIOYUTEIBHBIX CIyYasX, M0 MUCbMEHHOMY
pa3peIICHUI0 PYKOBOIUTENSI 00pa30BaTEIbHOTO YUPEKACHHS, €r0 3aMECTUTEIISIM.

8.1.1. 3amuTa nepcoHanbHBIX JaHHBIX COTPYAHUKA Ha JIEKTPOHHBIX HOCUTEIAX.
Bce nanku, cogeprkauiue nepcoHallbHble JaHHbIE COTPYIHUKA, JOJIKHBI ObITh
3allIMIIEHbl MapojieM, KOTOPBIM COOOIIAeTCs 3aBeaylolled 00pa30BaTENbHOIO
YUPEXKICHHUS.

8.2. «BHeIIHIA 3a1mTa.

s 3aIUTHI KOH(UACHIIMATHEHON uHpopManuu CO3Jar0TCs
I[eJICHAIPaBJICHHBIC  HEOJAronpusTHbIC  YCJIOBUA U TPYAHOMNPEOOIMMBIC
MPENSATCTBUS JJIs JIUIA, MTBITAIOIIETOCS COBEPIITUTh HECAHKITMOHUPOBAHHBIN TOCTYTI
u oBnazeHue wuHbopmainuei. llenplo u pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO
JOCTyNMa K HMH(POPMAIMOHHBIM pecypcaM MOXXET OBITb HE TOJbKO OBJIAJCHUE
IIECHHBIMA CBEJCHMSMU W HUX HCIOJb30BaHWE, HO M HX BHUJIOU3MEHEHUE,
YHUYTOXKCHHE, BHECEHHE BHpYyca, IMOAMeHa, GdanbcuduKaus CcoaepKaHus
PEKBU3HTOB JOKYMEHTA U .

I[Toq  MOCTOPOHHUM  JIMIIOM  TOHUMAaeTCcs  JIFoboe  JUIo, He
UMEIoIIIee HEMOCPEJACTBEHHOTO OTHOIICHUS K JASSATEILHOCTH KOMITAaHHH,
MIOCETUTETN, PAOOTHUKHU APYTUX OPraHU3AIMOHHBIX CTPYKTYP.

[TocTopoHHMe JMIIa HE JOJDKHBI 3HATh pacupeaeiicHue (yHKIUH, paboune
IIPOIIECCHI, TEXHOJIOTHIO COCTaBJICHUs, OGMOPMIICHHUS, BEICHHSI M XpaHCHUS
JIOKYMEHTOB, JIeJl 1 pabouux MaTepHaIOB B OT/IENIC KaIpOB.

8.2.1. Jljs 3ammThl TEPCOHANBHBIX JAaHHBIX COTPYIHUKOB HEOOXOIMMO
coOJIro1aTh psia Mep:
- MOPAJIOK IpUeMa, yueTa U KOHTPOJIS IeITEIbHOCTH TTOCETUTEIICH;
- MPOIYCKHOM PEKUM 00pa30BATEIBLHOIO YUPEKICHUS;
- IOPAIOK OXpPaHbl TEPPUTOPUH, 3TaHUH, IOMEIICHUN;
- TpeboBaHMsA K 3amuTe HHPOPMAIMUM TIPH HHTECPBBIOMPOBAHUHM W
cobece10BaHUSIX.

8.2.2. Jluua, BUHOBHBIE B HAPYLUICHUW HOPM, PETYJIHPYIOLIUX IOJIYyYCHHE,
00paboTKy M 3alTUTy IEPCOHATBHBIX IAHHBIX PA0OTHUKA, HECYT NUCIUILTHHAPHYIO,
aIMHHUCTPATUBHYIO, TPAXKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (peJiepaibHbIMU 3aKOHAMMU.



9. OTBEeTCTBEHHOCTH 32 pa3riialieHue KOH(pUuaeHIHAIBHOMI
uH$opManMHu, CBA3AHHOH C NEPCOHATbHBIMH JAHHBIMH.

9.1. IlepcoHanbHasi OTBETCTBEHHOCTb — OJHO W3 IJIaBHBIX TPeOOBaHUM K
opraHu3aluvd (QYHKIMOHUPOBAHUS CHUCTEMBI 3alIUThl MEPCOHAIBHOU
uHopManuu U 00s13aTeNIbHOE yCiaoBUE obecrieueHus d3(HPEKTUBHOCTH ITOU
CUCTEMBI.

9.2. PyxoBoaurens, pa3pelIaroInii JOCTYII COTpYAHUKA K
KOH(UECHIIMATFHOMY JOKYMEHTY, HECET MEePCOHANIbHYIO OTBETCTBEHHOCTH
3a JaHHOE pa3pelIeHUeE.

9.3. Kaxzaplii cOTpyIHUK 00pa30BaTENBHOIO YUPEKJICHHUS, MOTYyYarouIui
st paOoThl  KOHPUACHIMAIBHBIA  JOKYMEHT, HECeT €JIUHOJIUYHYIO
OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENII W KOH(PUACHIMAIbHOCTh
uH(pOpMAaITIH.

9.4. Jluna, BUHOBHBIE B HApyIlIEHHWE YCTAHOBJIEHHOTO 3aKOHOM IMOpsKa
cObopa, XpaHEHHUs, UCIOJb30BAHUS WM PACHpOCTpaHeHUs MHPOpMALUU O
rpaxaaHax  (MEepCOHAJbHBIX  JaHHBIX)  HECYT  JUCHUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO,  TIPaXJAaHCKO—  IIPaBOBYKD  HIU  YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepalIbHbIM 3aKOHOM.
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